Speculative Letter Example

42 Beacon Way
Crookington
Nunton NU40 1Fwy

Telephone 0145 243 87>
E-mail: a.king@britnet.com

18th January 2010

Human Resources Manager
The Fashion Company

16 High Street

Nunton Ny 6TF

Dear Sir or Madam

l'am looking for work, and as My experiance js based in retail [ am writing to 3| local
CoOmpanies.

| read recently that You are hoping to €Xpand into 3 larger store and you wil| have
a lot of vacancies that wyjj| need to be filley. l'am a hard worker and know that you
would not regret employing me. | am good with Custumers and am always very

I'have workeq IN a shop before and won't neeq a lot of training but am happy to do
Ssome if necessary,

My CV s available on request and | would appreciate the opportunity to discuss
any position yoy have available. please getin touch with me if you neeq any further
information Thank you.

Yours sincearly

Careers Advice PLUS l!



Speculative Letter Example

42 Deacon Way
Crookington

Nunton
NU40 1Fwy

Telephone 0145 243 87>
E-mail: a.king@britnet.com

18th January 2019

Ms Lynne James
Human Resources Manager
The Fashion Company

16 High Street

Everytown
ET13 6TF

Dear M5 James

keen to learn new skills an

and consider myself to have both
l'am a confiden

near futyre.

Yours sincerely

Careers Advice PLUS l!



