Covering Letter Example

Gemmag Jones
143 Kings Road

Nunton
NU29 3QG

Telephone 0145 234 675
1st February 2019

Ms Lynne James
Human Resources Manager
The Fashion Company

16 High Street

Nunton

NU1 6TF

Dear Ms Jones

Re: Senior Sales Assistant

l'am writing with reference to the above vacancy for the Position of S3jes Assistant
as advertised in the Nunton Echo on 1st February 2010 and | enclose my cy for your
consideration.

ave only had fiye days sickness absence ang dm extremely reliable. | very
Much enjoy taking on new challenges and think that, with my flexible attitude ang
willingness to learn, | coulq quickly make 3 valuable contribution to your The Fashion
Company.

Gemmag Jones
Enc

Careers Advice PLUS l!



Covering Letter Example

Gemma J Ohes
143 Kings Road
Nunton
NU29 3Q6
Telephone 0145 234 678

Ist February 2009

Dear Sir op Madam

I would like to

apply for the jobT
lot of retqj] ex

Saw advertised in the Nunton Echo. T have a
Perience including:
Serving Customers

Dealing with complaints
Taking money
Using the ti)|

Careers Advice PLUS '!



